	

	Application for work 
	Southern Cross Ceramics  
(Fill in by Typing over Resume Titles)



	Your Name

	Street Address, Suburb, Post Code
Phone, Email



	Professional Summary	(Define the role you offer ie Designer, Storeman)

	Add your summary of who you are and what you can offer Southern Cross Ceramics here.
Define what you are looking for in future in relation to your working life (professionally where do you want to be in 5 year time)


		Define your skills – On a scale of 1to10 (1= not strong 10 = extremely strong)

	Artistic (using hands, drawing, colour, interest in art drama etc.)

	

	Mechanical (Work on cars – repair and mend items at home etc.)



	People (Are you extremely outgoing or somewhat reserved ie are you a people person)

	Timeliness (Is your time management even or do you peak toward a deadline.)

	Challenges (Do you get bored easily and look for the next exciting thing.)





	IT/Computers (Work with Computers and understand most popular programs.)


	Organised (Need lists – score high and directions or prefer to work on initiative - low.)


	Active (Do you like high levels of activity or prefer passive and peaceful environments)


	Numbers (Strong numeracy skills, comfortable with statistics and formulas.)


	Writing (Enjoy writing, drafting correspondence, reading information)





	Experience (Commence with most recent) – Provide all dates and explain gaps)

	Company Name
	Dates of Employment

	Job Title
Responsibilities
Responsibilities
Responsibilities
Reference incl Contact

	

	Company Name
	Dates of Employment

	Job Title
Responsibilities
Responsibilities
Responsibilities
Reference incl Contact

	

	Company Name
	Dates of Employment

	Job Title
Responsibilities
Responsibilities
Responsibilities

	

	Company Name
	Dates of Employment

	Job Title
Responsibilities
Responsibilities
Responsibilities

	Education/Training/Experience/Achievement

	Education
	Dates of Attendance

	Secondary
Tertiary


	Training – Relevant to Work or Future Directions 

	List – Description, Dates and Level attained

	Experience

	· Broadly describe your professional experience as it relates to the work you are seeking 

	Achievements

· List your achievements professional and personal/private as they relates to the work you are seeking.
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